Transport Section, UNMIN
Supervisor Repair/Maintenance Unit

Outline of Duties & Responsibilities:

1:
Under the direction of the CTO, the Supervisor of Maintenance and repairs Unit carries out forward planning support of maintenance/repairs operations and provision of spare parts for UNMIN fleet of vehicles. He is responsible for the supervision of staff appointed to carry out all subordinate functions. In particular he is responsible for:

:

Daily:

Overseeing the efficiency of daily operation at UNMIN base workshop and Contractor workshops.
Processing of daily Work Orders in the Galileo System.



Inspection of UN vehicles prior to repairs/maintenance.



Visiting vendors workshop to verify standard of work on repairs/maintenance of UN 



Vehicles/equipment.

Maintaining the technical efficiency of all UN vehicles

Inspection of vehicles to confirmed compliance to the Work Order and the OEC.

Inspection of invoices to ensures compliance with the Work Order and OEC.

Provides weekly/monthly activity and status reports

Administrative procedures for the effective control of the vehicle spare parts, maintenance and operations.

Update the data into the Galileo System.

Processing of Work Orders and invoices to be action by the CTO.

Coordinates the requisition/contract for additional maintenance, services and spare parts support to meet short-term commitments.

Prepare/draft maintenance and repairs estimates for proposals for Transport Section.

Liaises and co-ordinates with other staff and officers on all maintenance services and other transport related matter to support the Sectors (Regions).

Advises the CTO on all vehicles relating matters, as arise throughout the mission area.

Prepare Damage Discrepancy Reports (DDR) and inspecting all vehicles with the vendor’s representative.  

Yearly:


Generating Scope of Works for OEC.



Assisting the CTO with the Transport yearly budget.



Periodic vehicle inspections

2:
Focal point for all types of recovery within the mission area and part of the duty roster.

3:
Supervision of Auto Electrician with regard to Carlog installations and other auto electrical works.

4.
Supervision of all servicing of UNMIN fleet of vehicles.

5.
Technical evaluation of accident vehicles for Security/Police Investigations. 

