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UNITED NATIONS MISSION IN NEPAL
(UNMIN)
INTER-OFFICE MEMORANDUM

JOB DESCRIPTION

POST TITLE: VIP DRIVER

POST LEVEL: 

1.        Duties and responsibilities

Under the general supervision of the OIC Dispatch or his Assistant, the incumbent performs the following duties:

· responsible driver for the head of the mission, and VIP Guest;      

· meets UN official personnel at airports in the mission area and facilitates

         immigration and custom formalities, when required;

-       collects and delivers mail or documents when required;

· responsible for day-to-day maintainance of the assigned vehicle, checks oil, 

         water, battery, brakes, tires, etc., performs minor repairs and arranges for other

         repairs and ensures that the vehicle is kept clean;

-       logs official trips, daily mileage, gas comsumption etc;

· ensures that all the steps are meet in compliance with  rules and regulations in

         cases of involvement in accident;

·  perform other duties as required;

· flexible to perform his/her duties throughout the entire Mission area.(Island wide Mobility)


2.    Qualification requirements

Knowledge and skills:
Primary education, drivers license, (in possession of a valid 
                                              BB, CC license )  knowledge of driving rules and

                                               regulations and chauffeur courtesies, skills in minor

                                               vehicle repair, initiative and discretion,

Experience:
            
Minimum Five years work experience as a driver, and

                                               with safe driving record.

Languages:
            
Good knowledge of  English and the local Language.
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